
A Payment reminder application will help you to manage your Customer for

reminding payment dues, as well as sending the ledger details, Outstanding

Analysis, and Outstanding ageing to the client, so you don’t need to remind the

payment follow-ups with your clients and focus to improve your company

efficiency.

Here are some of the benefits of Task Manager

Payment reminder 

Here are some of the benefits of Task Manager

• Auto Payment Reminder

• Send  mail to multiple receiver with one time  

• Send ledger details a attachment direct to the Busy Software



Set the 

Configuration
Configuration Form

Project Configuration

Server Information

Company 

Configuration

Email Configuration



Project Configuration

Select the Project 

Data which your 

project is running

Click on OK button to save



Enter the Server Detail

Busy Path

Server Name

User ID

Server Information

User ID

Password

Click on OK button to save



All company which available in 

busy shown here  enter the 

Super User Name and 

Password which company you 

Company Configuration

Password which company you 

want to link with the utility

Click on SAVE button to save 

the configuration



Enter the sender Email Details 

and SMTP server details here 

Email Configuration

Click on SAVE button to save 

the configuration



Addon Configuration

Once you will configure the utility go to busy and login the company 

which you tag with the payment reminder utlity.

Go to addon Payment Reminder 

You can import the customer email id or 

type manually as per the ledger to send 

the payment reminder 



Invoice Configuration for Email

You can add the Subject, You can add the Subject, 

Header and foot for Invoice, 

when you send the invoice 

these text is use in Mail 

Configuration 



Template

You have to create a template to send automatic mail to client 

Enter the 

Template NameSet the sending time 

and day(If you want to 

send every day click on 

every day

Enter the follow up day

Select the Report 

which you want to 

send with Reminder 

Email

Select group and 

ledger which you 

want to send the 

reminder

Enter Subject, 

Header and footer 

which will be send 

the as subject and 

body of the email.

Click on SAVE button 

to save the template



Utility

You can also send the Invoice to your client as attachment.

Go to Utility and Click on Invoice Confirmation 

Enter the 

Account Name

Select Starting and 

end Date

Click on OK button to 

Send the Invoice 

between start and 

end date



Thank YouThank You


